[image: image1.png]SWINBURNE
UNIVERSITY OF

TECHNOLOGY




[image: image2.png]



Higher Education  


Visiting Fellowship Scheme Application Form


	VISITING FELLOWSHIP SCHEME


	The Visiting Fellowship Scheme is an internal grant program in Higher Education  and  funds are allocated by the DVC (Higher Education). It has been introduced to encourage eligible research groups to attract suitable national or international academics for short terms visits to the University.



	HOST FACULTY & CONTACT PERSON DETAILS

	School/ Faculty 
	

	Campus
	 FORMCHECKBOX 
 Hawthorn  
	 FORMCHECKBOX 
 Lilydale    
	 FORMCHECKBOX 
 Prahran
	 FORMCHECKBOX 
 Sarawak

	Academic Contact
	Name
	

	
	Telephone number
	

	Faculty Finance Representative 
	Name
	

	
	Telephone number
	


	PROPOSED VISITING FELLOWSHIP

	Please provide details of the proposed Visiting Fellowship. 

	Name
	

	Title & current position
	

	Area of specialisation
	

	University

(including address for correspondence)
	

	
	

	
	

	Email address
	

	Proposed dates of visit
	From:
	        /      /    
	To:
	      /      /    

	Please provide a summary statement, in plain language suitable for general publicity and media communication, of the aims and nature of the fellowship and the expected benefits of the fellowship.


	Please attach an outline of the proposed program of activities.  Activities could include:

	· participation in seminars, lectures, demonstrations, examination panels, public lectures;

· meeting with staff and students;

· laboratory, clinical or other experimental work;

· visits to other facilities;

· attendance at other relevant events coinciding with the visit (e.g. presenting paper at international conference); 

· postgraduate teaching, workshops or master classes
	· other individual project work; 

· collaborative work involving commercial development of research or work likely to lead to the exploitation of research-related intellectual property;

· planning or conduct of current/future projects, grant applications, publications;

· other professional-related activities on or off campus.


	BUDGET REQUEST

	Please provide a summary of funds requested from this scheme and budgeted costs and expenses.

	Airfare (specify departure city)  
	$

	Accommodation 

(specify address and cost per day)


	
	$

	
	
	

	
	
	

	Living Allowance

(specify cost per week)
	
	$

	
	
	

	Medical Insurance
	$

	Other associated expenses 

(please specify)
	
	$

	
	
	

	TOTAL BUDGET
	$

	Other income to be used to support the visit 

(Provide details of any other sources of income)
	
	$

	
	
	

	TOTAL REQUESTED BUDGET (Australian dollars)
	$

	Faculty Finance code for funds transfer (first 12 digits): 
	
	
	
	
	
	
	
	
	
	
	
	


	APPROVAL

	Host Academic
	
	Signature:
	
	Date:
	

	Certification by Faculty Dean

	Having read the grant proposal, I agree that
a) The budget, as detailed, is sufficient.

b) The staff have the time (as listed in the application) to host this Fellowship.

c) The Faculty’s facilities can accommodate this visit.

d) I will notify the DVC (Higher Education) if there is a change of named personnel.

e) Fellowship and expenditure will be undertaken according to signed Agreement with visiting fellow’s home institution. 


	Name:
	
	Signature:
	
	Date:
	      /      /    

	Approved Deputy Vice Chancellor (Higher Education) 

	Funds approved:
	$
	Signature:
	
	Date:
	      /      /    


	Thank you for your interest.  Please submit your signed application by one of the following means:

	1. Personally submitting it to a staff member in the Higher Education Office, addressed to the DVC (Higher Education);

	2. Mailing the form to the DVC (Higher Education) (H20)
Please note that successful applicants will be notified by the Higher Education Finance Manager upon transfer of funds.


	Office Use Only – Higher Education Finance Manager

	Date Received
	      /      /    
	Date Transferred 
	      /      /    


